








PRINTING INSTRUCTIONS








COPIES MUST BE CLEAN.  YOU WERE GIVEN VERY CLEAN COPIES AND WE EXPECT THE FINAL PRODUCT TO LOOK REASONABLY CLEAN.





THE TOP AND BACK COVER MUST BE GRAY AND HAVE A THICKNESS THAT IS 3 TIMES AS THICK AS REGULAR COPY PAPER.  THE TOP COVER WILL BE PRINTED WITH GRAPHIC THAT IS LABELED IN HIGHLIGHTER.





THE SECTION DIVIDERS LOCATED IN THE BACK OF THE FOLDER ARE TO BE PRINTED ON RED PAPER THAT IS 2 TIMES AS THICK AS REGULAR COPY PAPER.





THE SECTION DIVIDERS ARE TO BE PLACED IN THE APPROPRIATE LOCATIONS IN THE MANUAL.  ALL SECTION DIVIDERS WILL BE LOCATED IN SUCH A MANNER THAT THE PRINTED SIDE WILL BE ON THE RIGHT HAND SIDE OF THE MANUAL.





THE MANUAL IS TO BE BOUND BY GLUE AND THE BINDING SHOULD BE BLACK IN COLOR.








If you have any questions,  please feel free to contact me personally.








Sincerely,











Vince Budetti


Technical Services Manager


